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0 3alIUTe NEePCOHAJIBHBIX JaHHBIX PA0OTHHKOB
MyHHIHTIAABHOTO 00Pa30BaATEILHOIO YUpeKIeHHs JONOIHHTEJbLHOr0 00pa3oBaHus
«/leTcKko-10HOLIECKAS CIIOPTHBHASN MIKO0JIA)»

1. O6mue mo/10KeHHS

1.1. enpto manHOoro IlomoskeHus SIBISIETCS 3allATa IEPCOHAIBHBIX JAHHBIX PabOOTHHKOB OT
HECAHKIIMOHUPOBAHHOTO TOCTYTIA, HENPABOMEPHOI O UX UCHOIB30BAHMS HIIM YTPATEL

1.2. Hacrosimee [Tonokenne paspaborano Ha ocHoanuu craredi Koncturymuu P®, Tpyznosoro
komekca P®, Komexca P® 00 aaMHHHCTpaTHBHAIX MpaBOHapylueHusx, I'pakaanckoro koaekca PO,
VYronosHoro kxomekca P®. a Takke ®DenepanpHoro 3akona "O6 uHbopMarmu, MHGOPMATH3AUUH U
3anmTe uHpopManuu'.

1.3. IlepcoHasIbHBIE JIAHHBIE OTHOCSATCS K KATErOpUH KOH(QUIACHUMATbHOH HHpOpMamuu. Pexum
KOH(UICHIHAIBHOCTH IEPCOHATBHBIX JaHHBIX CHUMAETCS B CIIy4asX 00e3IMYMBAHMS WM 110 HCTEYECHHU
75 neT cpoka XpaHEeHHs, €CJIM HHOE He OIPe/IEIEHO 3aKOHOM.

1.4. Hacrosimee [lonoskeHue yTBepKaacTcsi M BBOOUTCS B JCHCTBHE INPHUKA30M JHPEKTOpA H
SIBIISETCS 00SI3aTEIBHBIM /I UCIIOJHECHUS BCeMH PaOOTHHKAaMH, UMEIOMMMHA TOCTYI K MEPCOHAIBHBIM
JIAHHBIM COTPYIHHUKOB.

2. [lonsiTHE M COCTAB NEPCOHANBHBIX TAHHBIX

2.1. Ilepconanbubie naHHBIE paboTHWKA - wHpOpManws, HeobxoauMas paboTolaTeNo B CBSI3U C
TPYJIOBBIMH OTHOLICHUSMHU UM Kacaromnecs KOHKpeTHoro padorHuka. [loa nHpopMmauued o paboTHHKax
TIOHAMAIOTCS CBEICHHS O (hakTax, COOBITHSAX U OOCTOATENBCTBAX JKH3HH paOOTHHKA, MO3BOJISIONINE
UISHTU(QULUPOBATE €r0 INYHOCTb.

2.2. B cocTaB epcOHANBHBIX JaHHBIX PAOOTHHKA BXOIAT:

2.2.1 aaxeTHBIe U OHOTpadUYeCKUe TaHHBIC,
2.2.2.06pazoBanue;

2.2.3. cBeEHH O TPYAOBOM H O0IIEM CTaxKe:
2.2.4. cBeIeHUs O COCTABE CEMBH,

2.2.5. nacnopTHEIE JaHHBIC,

2.2.6.CBEIEHUS O BOMHCKOM YYUETE:

2.2.7. cBenienusi 0 3apabOTHOH! MIaTe COTPYAHIKE;
2.2.8. cBeqieHUs O COMUATBHBIX JTBIOTAX:
2.2.9.cenHanbHOCTE;



2.2.10.3aHnMaeMast JOJKHOCTE;
2.2.11. Hanuuue CyauMOCTEH;
2.2.12.anpec MecTa JKUTEIbCTBA,
2.2.13. nomarauii TenedoH;
2.2.14.mecto pa®oThI MM y4eObl YWICHOB CEMbU M POJCTBEHHUKOB,;
2.2.15.xapakTep B3aMMOOTHOIIIEHUH B CEMbE;
2.2.16.conepxkanue TPYJAOBOTO JOTOBOPA;
2.2.17.cocTaB IeKIapuUpyeMbIX CBEICHUH O HAJTMYUN MaTEPUAIBHBIX IIEHHOCTEH;
2.2.18. copeprxanue qeKiIapannu, MoAaBaeMoi B HAJIOTOBYIO HHCIIEKIIUIO;
2.2.19.moATMHHUKY ¥ KONTUHU TIPUKA30B I10 JUYHOMY COCTaBY;
2.2.20. mu4HbIe Jena U TPYAOBbIE KHUKKH COTPY/THHKOB;
2.2.21.0cHOBaHUS K MMPUKa3aM 110 JIMYHOMY COCTaBY;
2.2.22.5ena, coaeprkaliue MaTepualibl 1Mo MOBBIIICHUIO KBATH(PHUKAIIMHN U MIEPETIOTOTOBKE COTPYIHUKOB,
WX aTTECTAIlMH, CITY)KEOHBIM PACCIICIOBAHUSM;
2.2.23.x0onHu OTYETOB, HATIPABJISIEMbIE B OPTaHbl CTATHCTHKH.
2.3. JIOKyMEeHTBI, yKa3aHHbIC B 1. 2.2. HacTosuiero [lonoxeHus, IBISIOTCS KOHPHUICHIIMATIbHBIMH,
XOTS, YUUTBIBasE UX MAacCOBOCTh M €IMHOE MECTO OOpaOOTKM M XpaHEHHS - COOTBETCTBYIOIIMU TpuQ
OrpaHUYCHUS HAa HUX HE CTABHUTCS.

3. O0padoTKa NEepCOHANBHBIX JAHHBIX

3.1. Ilon 06paboTKON NEepCOHATBHBIX JAHHBIX PAOOTHUKA MOHHMMAETCs IOJIyY€HHE, XpaHEHHe,
KOMOWHUpPOBaHHE, TIepeiadya Win JII000e Jpyroe UCIOIb30BaHUE MIEPCOHATBHBIX JAaHHBIX PA0OTHHKA.

3.2. B mensx obecriedeHus MmpaB M CBOOOJ 4YeJIOBEKa M TIpakAaHWHA paboTojnaTesb U €ro
MPEJCTaBUTENN TIPH 00pabOTKE MEPCOHANBHBIX IAaHHBIX PaOOTHUKA OO0S3aHBI COOJIIOJATH CIIEAYIOIINE
o0rmue TpeboBaHUs:

3.2.1. O6paboTKa MEePCOHATBHBIX JAHHBIX PAOOTHUKA MOXET OCYIIECTBIATHCS HCKIIOYUTEIHHO B
nensx obecneueHus: COONIONEHUS 3aKOHOB M MHBIX HOPMATHBHBIX IIPaBOBBIX AaKTOB, COAEHUCTBUS
pabOTHHKaM B TPYAOYCTPOWCTBE, OOyYE€HHM M TPOJBIKEHUM IO CIyK0e, oOecreueHus JIUIHON
6e30macHOCTH paOOTHUKOB, KOHTPOJISI KOJIMYECTBA M KauecTBa BBHIMOIHAEMOW paboThl M oOecreueHHs
COXpPaHHOCTH UMYIIECTBA.

3.2.2. Ilpu ompeneneHun obbeMa M cojepkaHHUi 0OpabaThIBa€MbIX MEPCOHATIBHBIX JAHHBIX
paboTHHKa paboTomarens JOKEH pyKoBoACcTBoBaThes Koncturynuenn Poccuiickoit ®enepanmw,
TpynoBbIM KOJJEKCOM M UHBIMHU (heiepaibHBIMU 3aKOHAMHU.

3.2.3. IlomyueHue nepcoHANbHBIX JTAaHHBIX MOKET OCYIIECTBIIATHCA KaK IyTeM MPEJCTABICHUS UX
CaMHUM pabOTHUKOM, TaK U IIyTEM MOJyYEHHs UX U3 UHBIX HCTOYHHUKOB.

3.2.4. TlepcoHanbHBIC MaHHBIC CICAYyET MOJydYaTh y HETro caMoro. Eciu mepcoHaj bHBIC JaHHBIC
pabOTHHKA BO3MOXKHO MOJYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO paOOTHUK JOJKEH ObITh YBEJOMJIEH 00
ATOM 3apaHee, W OT HEero JOJDKHO OBITh TONYyYeHO NHChMEHHOe coriacue. PaboTomarens moInKeH
COOOIIMTh PaOOTHHUKY O IEJSAX, MPEANOIaraéMblX UCTOYHMKAX U CIOCO0aX MOIYYeHHs MEepPCOHAIBHBIX
TaHHBIX, a TAKXKE O XapaKTepe MO/ISKAIINX TTOTyYSHHO TIEPCOHATBHBIX TaHHBIX M MTOCIEICTBUAX OTKa3a
pabOTHHKA AaTh MMCbMEHHOE COTJIacue Ha UX MOJyYeHHE.

3.2.5. PaboTonaTenb He KMEET IpaBa MoIy4aTh U 00padbaThIiBaTh NEPCOHANIbHBIE TaHHbIE PaOOTHUKA
O €ro TMOJUTUYECKHUX, PEITUTHO3HBIX W MHBIX YOeXKIEHHsSX M 4YacTHOM Ku3HU. B ciydasx,
HETIOCPEJICTBEHHO CBS3aHHBIX C BOIIPOCAMU TPYIOBBIX OTHOIICHHM, TaHHBIE O YaCTHOM JKU3HU paOOTHHKA
(uH(OpMaIHs O KU3HEACATENBHOCTH B cepe CeMEHHBIX ObITOBBIX, JIMYHBIX OTHOIIEHHUI) MOTYT OBITH
MoJIy4eHbl ¥ 00paboTaHbl pabOTOAATENEM TOJIBKO C €r0 MUCHbMEHHOIO COTIACHS.

3.2.6. PaboTonarens He UMEET IPaBO MOJIydaTh U 00padaThIBaTh MEPCOHATBHBIC TaHHBIE pA0OTHHKA
0 €ro WIEHCTBE B OOLIECTBEHHBIX O0BEIUHEHUAX WIN €r0 NPO(COIO3HON AEATENBHOCTH, 3a UCKIIOYEHUEM
Clly4aeB, MPeyCMOTPEHHBIX (heaepaTbHBIMU 3aKOHAMHU.

3.3. K oOpabotke, nepesaue U XpaHEHUIO EPCOHANBHBIX JaHHBIX paOOTHUKA MOTYT UMETh JOCTYI
COTPYIHUKU:
3.3.1.0yxranrepuu;

3.3.2. COTpYAHMKH CITYKOBI yIIpaBJI€HUS TIEPCOHAIIOM;



3.3.4. COTpYAHUKH KOMIIBIOTEPHBIX OT/IEJIOB.

3.4. Hcnonp3oBaHUE MEPCOHANBHBIX JAHHBIX BO3MOJKHO TOJIbBKO B COOTBETCTBUU C IIENISIMH,
OIpEICIMBIINMHU UX MOTYUYECHHUE.

3.4.1. IlepconanbHble JaHHBIE HE MOTYT OBITh HCIOJNB30BAaHBl B IENAX MPUUYUHEHUS
MMYIIECTBEHHOTO U MOPAJBHOTO BpeJa rpa)KiaHaM, 3aTPYAHEHUS pealn3aluy MpaB U cBOOOA rpaxiaH
Poccuiickoit  ®enepanuu. OrpanuyeHue mnpaB rpaxnaaH Poccuiickoii ®exnepanuu Ha OCHOBE
UCTOJb30BaHUsT HMH(pOpMAIMM 00 WX COLMAIBHOM MPOHCXOXKACHUH, O PACOBOM, HAIMOHAJIBHOM,
S3BIKOBOM, PEIUTMO3HOM M MapTHUMHON NPUHAUICKHOCTU 3allpPeIleHO U KapaeTcsi B COOTBETCTBUH C
3aKOHOJIATEIILCTBOM.

3.5. Ilepenava nepcoHaANbHBIX JaHHBIX paOOTHHKA BO3MOKHA TOJBKO C COTJIacusi pabOTHUKA WIH B
ClTy4asix, IpsSIMO MPETyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

3.5.1. Ilpu mepenade mnepcoHANbHBIX HTaHHBIX paOOTHHKA paboTomaTEeNb AOKEH COO0JII0NaTh
ClIeyroIue TpeOOBaHMS:

- HE coo0uIaTh MepcoHalIbHbIC JTaHHbIE PAOOTHHKA TPEThEe CTOPOHE 0€3 MUCHMEHHOTO COTJIacHs
pabOTHHUKA, 32 UCKITFOYEHUEM CIIy9aeB, KOTla 3TO HEOOXOIUMO B LEJSIX MPEAYIPEKICHUS YIPO3bI KUZHU
Y 3I0pPOBBIO PaOOTHHKA, & TAKXKE B CIy4asix, yCTAHOBICHHBIX (eiepalibHbIM 3aKOHOM;

- He coo0maTh MepCOHANIbHBIC JaHHbIE PAOOTHHKA B KOMMEPUYECKHX LEIAX 0€3 ero MUChbMEHHOTO
corJacus;

- IPEAYNPEIUTD JIUL, MOJYyYaAroIIUX MEPCOHATIbHBIC JaHHbIE Pa0OTHUKA, O TOM, YTO 3TH JaHHBIE
MOTYT OBITh HCIIOJIB30BAHbI JIUIIL B LENSIX, A KOTOPBIX OHU COOOIIECHBI, U TPeOOBaTh OT ATHX JIHII
MOJTBEPKICHUS TOTO, YTO 3TO MpPaBHJIO coOmoneHo. JIuma, modydaroniye MepcoHaIbHBIE TaHHbBIE
paboTHHKA, 00s13aHBI COOJIIOIATh PEKUM CEKPETHOCTH (KOH(PHUACHIIMANBHOCTH). JlaHHOE TOJIOKEHUE HE
pacrpocTpaHsieTcs Ha OOMEH MEepCOHAJIbHBIMH JaHHBIMH PAOOTHUKOB B TOPSJAKE, YCTAaHOBICHHOM
benepanbHBIMU 3aKOHAMU;

- pa3pemarh AOCTYI K IePCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJBKO CIEIHAIBHO YIOTHOMOYECHHBIM
JIMIIaM, ONPENETICHHBIM NMPUKA30M 10 OpraHM3alUH, IPU 3TOM yKa3aHHbIE JIMIA JOJDKHBI UMETh MPaBO
MOJTy4aTh TOJBKO TE€ TEPCOHAIBHBIC JaHHBIE PAa0OTHHKA, KOTOPbIE HEOOXOIMMBI JUIS BBITIOJTHEHUS
KOHKPETHBIX (DYHKIIHIA;

- HE 3ampamuBaTh HHQOPMAIMIO O COCTOSHUHM 370POBbs paOOTHHKA, 332 HCKIIOYEHHUEM TeEX
CBEJIEHUH, KOTOpbIE OTHOCATCA K BOIPOCY O BO3MOXHOCTH BBIMOJIHEHUS PAOOTHUKOM TPYAOBOIi
byHKINY,

- IepegaBaTh IEpPCOHAJbHBbIE JaHHbIE PAOOTHUKA NPEACTABUTENSAM pPAOOTHUKOB B TOPSJIKE,
yCTaHOBIIEHHOM TpyIOBBIM KOJIEKCOM, U OTPaHUYMBATh 3Ty HH()OPMAIHIO TOJIBKO TEMH ITEPCOHATLHBIMHU
JaHHBIMU PAOOTHUKA, KOTOpbIE HEOOXOJMMBI JUIsl BBIMOJHEHUS YKa3aHHBIMHU MPEICTaBUTEISAMU HX
GyHKIHI.

3.5.2. Ilepenaua mepcoHaIbHBIX JAHHBIX OT Jep)KaTeNis WIM €ro IpeACTaBUTEeNIel BHELIHEMY
MOTPEOUTEII0 MOXKET JIOMYyCKAThCs B MUHHMAJIbHBIX OOBEMax M TOJBKO B IIEINSIX BBITIOJTHEHUS 3a7ad,
COOTBETCTBYIOLINX OOBEKTUBHOM MPUUYNHE COOpa ITUX JaHHBIX.

3.5.3. Ilpu mnepemaue mNEpPCOHAIbHBIX JAaHHBIX paOOTHHKA MNOTpeOUTENsIM (B TOM 4YHCIIE U B
KOMMEpUYECKHX IeJsX) 3a Mpejaesbl OpraHu3anuu padoTojaresb HE JIOJDKEH coOoO0LaTh 3TH JIaHHBIE
TpeTbell CTOpoHe 0€3 MUCHMEHHOTO corjlachs paOOTHHWKA, 3a HWCKIIOUEHHEM CIy4daeB, KOT/a 3TO
HEOO0XOAMMO B LEMSIX HPEAYHpPEXIECHUS Yrpo3bl KHU3HH M 3/0pOBbI0 pabOTHMKA MM B CIydYasXx,
YCTaHOBJICHHBIX (hesiepaibHbIM 3aKOHOM.

3.6. Bce Mepbl KOHPUIECHIIMATBLHOCTH MpHU cOope, 00paboTKe M XpaHEHUH MEPCOHATBHBIX JAHHBIX
COTPYJHHUKA PACIPOCTPAHSIOTCS KaK Ha OyMa)KHble, TaK U Ha DJIEKTPOHHbIE (aBTOMATHU3WPOBAHHBIE)
HOCUTENN UH(POPMAITUH.

3.7. He nomyckaetcs oTBedaTh Ha BOIIPOCHI, CBA3aHHbBIE C Mepenadyeil nepcoHanbHOU HHGOpMauu
o Teneony uin akcy.

3.8. XpaHeHue MEpPCOHATbHBIX NAHHBIX JOJKHO TMPOHUCXOJIUTH B MOPSAIKE, HMCKIIOYAIOLIEM HX
yTpaTy WiId UX HEIPaBOMEPHOE UCIIOJIb30BaHHE.

3.9. Tlpu mpUHATHUU pEUICHUH, 3aTparuBalOIMX HMHTEPEChl paOOTHHMKA, pabOTOJaTENh HE HWMEET
IIpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX paOOTHHKA, MOJYYCHHBIX UCKIIOYUTEIBHO B PE3yJbTaTe
UX aBTOMAaTU3WPOBAHHOIN 0O0paOOTKH WMIIM 3JIEKTPOHHOTO HoiydeHus. PaboTonaTens yuyuThIBaeT JUUYHBIE
KauecTBa pabOTHHUKA, €ro J0OPOCOBECTHBIN U 3 (HEKTUBHBIN TPY/I.



4. locTyn K NepCOHAJTbHBIM JTAHHBIM

4.1. BuyTpeHHUi 10oCcTyn (IOCTYN BHYTPH OpraHU3allun).

4.1.1. IIpaBo noctyna K N€pCOHaIbHBIM JAHHBIM COTPYAHUKA UMEIOT:

- JUPEKTOp OpraHu3aluu;

- caM paOOTHHK, HOCUTEIb JaHHBIX;

- IpyrUe COTPYTHUKH OPraHU3alyu MPU BHIIOJHEHUH MU CBOUX CIY)KEOHBIX 00S3aHHOCTEH.

4.1.2. TlepedeHpb IUI, UMEIOUIMX JIOCTYH K MEPCOHAJIBHBIM JaHHBIM PAaOOTHHUKOB, OIpEIEseTcs
IIPUKA30M JIMPEKTOpa OpraHU3aluu.

4.2. BHemHUN JOCTYII.

4.2.1. K unciny MaccoBBIX MOTpeOUTENEH IEPCOHANBHBIX JAHHBIX BHE OPraHU3allid MOYXXHO OTHECTH
roCy/IapCTBEHHbIE 1 HETOCYAapCTBEHHbIE () YHKIIMOHAIBHBIE CTPYKTYPHI:

- HAJIOTOBbIE MHCIIEKIINH;

- IPaBOOXPAHUTENIbHBIE OPTraHbl;

- OpraHbl CTaTUCTHKU,

- CTPaxOoBbIC areHTCTBA,

- BOGHKOMATBhI;

- OpraHbl COLIMATBLHOTO CTPAXOBAHUS;

- ICHCUOHHBIE (DOH/IBI,

- IO/Ipa3/IeICHNUs MYHUIIMIIATILHBIX OPTaHOB YIIPaBJICHUS,

4.2.2. Hag30pHO-KOHTPOJIbHBIE OPTaHbl MMEIOT JOCTYN K HMH(OpMamuu TOJIBKO B cdepe CBoei
KOMITETEHITHH.

4.2.3. Opranuzanuu, B KOTOpbI€ COTPYAHUK MOKET OCYIIECTBIATH MEPEUUCICHUS IEHENKHBIX
CpeICTB (CTpaxOBble KOMIAHUHM, HEroCyJapCTBEHHbIC TIEHCUOHHBIE (OH/BI, OIArOTBOPUTEIbHbBIE
OpraHu3aly, KPEIUTHBIC YUPEKICHUS), MOTYT MOJIYYUTh TOCTYI K MEPCOHAIBHBIM JaHHBIM PaOOTHUKA
TOJIBKO B CIIy4Yae €ro NMCbMEHHOIO pa3pelieHusl.

4.2.4. Jlpyrue opranu3aiiiu.

Caenenusi 0 paboTarolieM COTPYIHUKE MU YK€ YBOJEHHOM MOTYT OBITh MPEIOCTaBIEHBI IPYron
OpraHM3ali TOJBKO C IMHCbMEHHOTO 3ampoca Ha OJIaHKEe OpraHu3allM, C MPUIIOKEHUEM KOIUU
HOTAapUAIBHO 3aBEPEHHOTO 3asBIICHUS PAOOTHUKA.

[lepcoHanbHbIE JaHHBIE COTPYIHUKA MOTYT OBITh MPEAOCTaBICHBl POJCTBEHHUKAM MJIM WIEHAM €ro
CEMBbU TOJIBKO C MMCbMEHHOTO PAa3PEIICHHs] CAMOTO COTPYIHHUKA.

B cnyuae pas3Bonma ObiBIIas cympyra (Cynmpyr) UMEIOT IpaBO OOpaTHTbCS B OPraHU3alUI0 C
MMCBMEHHBIM 3alPOCOM O pa3Mepe 3apaboTHOI MIaThl coTpyaHuKa 6e3 ero cornacus (YK P®D).

5. 3ammTa nepcoHaNbLHBIX JAHHBIX

5.1. Tlox yrpo3oi UM OMACHOCTHIO YTPaThl MEPCOHATBHBIX JAHHBIX MOHUMAETCS €AUMHUYHOE WU
KOMILUIEKCHOE, PEATbHOE WJIHM MOTCHIIHAIFHOE, aKTHBHOE HIIM TTACCHBHOE TPOSIBICHUE 3I0YMBIIUICHHBIX
BO3MOYXHOCTEH BHEIIHUX WJIM BHYTPEHHUX MCTOYHUKOB YIPO3bI CO3/1aBaTh HEOIATOMPUSATHBIC COOBITHS,
OKa3bIBaTh JIECTAOMIN3UPYIOIICE BO3CHCTBIE HA 3alIAIIIAeMyI0 HH(DOpMAIIHIO.

5.2. Puck yrpo3sl moObM HWH(M)OPMALMOHHBIM pecypcaM CO3JAl0T CTHXUHHBIE O€NCTBUS,
IKCTPEMAJIbHBIC CUTYAIlUH, TEPPOPUCTUICCKHIE ICHCTBUS, aBAPUU TEXHUUECKUX CPEJICTB U JIMHUU CBS3H,
Ipyrue OOBEKTUBHBIE OOCTOSITENCTBA, a TAKKE 3aWHTEPECOBAHHBIE M HE3aUHTEPECOBAHHBIE B
BO3HUKHOBEHUH YTPO3bI JIUIIA.

5.3. 3ammMra TEPCOHANBHBIX MaHHBIX MPEACTABISAET COOOM >KECTKO periaMeHTHPOBAHHBIA U
JTMHAMUYECKHA-TEXHOJIOTHUECKUI TIpoIIece, MPeaypex a0l HapyIIeHHe TOCTYITHOCTH, [IEIOCTHOCTH,
JOCTOBEPHOCTH ¥ KOHPHUACHIINATHLHOCTH MIEPCOHAIBHBIX IAHHBIX U B KOHEYHOM CUYETe 00ECTIeUnBaIOIINN
JOCTaTOYHO HAACKHYIO 0€30MacHOCTh MH(POPMAIIMU B MPOIIECCE YIPABICHYECKOH W MPOU3BOICTBECHHOM
NeSITeIbHOCTH KOMITaHUH.

5.4. 3amuTa TEPCOHANBHBIX TAHHBIX pPAaOOTHHWKAa OT HEMPABOMEPHOTO WX HWCIIOJIB30BAHHS HITH
yTpaThl JOJDKHA OBITH oOecriedeHa paboTonmaTeeM 3a CYET €ro CPElICTB B MOPSAKE, YCTAaHOBICHHOM
(dhenepabHBIMUA 3aKOHAMMU.

5.5. "BHyTpeHnHss 3ammTa’.



5.5.1. OCHOBHBIM BHHOBHUKOM HECAHKLIIMOHUPOBAHHOTO JOCTyNa K MEPCOHAIBHBIM JaHHBIM
SBIIETCS, KaK MPaBUJIO, MEpcoHaNl, padoTaromuid ¢ JOKyMeHTaMH M 0a3aMM JaHHBIX. PermameHtanus
JIOCTyIa MepCcCoHaNa K KOH(UICHINATBLHBIM CBEICHUSAM, JOKYMEHTaM u 0a3aM JaHHBIX BXOJUT B YUCIIO
OCHOBHBIX HaIlpaBJICHUH OpraHU3allMOHHON 3aIUThl HH(pOpPMaLUMK U MpeHa3HAuYeHa JIsl pa3TpaHuyueHUs
MOJITHOMOYHMH MEXI1Y PYKOBOJUTESIMU U CIICHUATUCTAMU OpraHU3aIliy.

5.5.2. Jlnst obGecriedeHUU BHYTPEHHEH 3allUThl NMEPCOHAIBHBIX JAHHBIX PaOOTHHUKOB HEOOXOIMMO
COOFOAATH PSiI MEp:

- OrpaHUYEHHE U PerjaMeHTalMsl cocTaBa paOOTHUKOB, (PyHKIHMOHAIbHBIE O0S3aHHOCTH KOTOPBIX
TpeOyIOT KOHPUACHIIMATHHBIX 3HAHUIA;

- cTporoe u3buparenbHoe U OOOCHOBAaHHOE paclpeiesieHHEe JTOKYMEHTOB U MH(QOPMAIMH MEXKIY
paboTHUKaMU;

- paluoHaJIbHOE pa3MelleHue pabouux MecT pabOTHUKOB, HPU KOTOPOM HCKIIIOYAIOCh Obl
0ECKOHTPOJIBLHOE HCIIOJIb30BAHHE 3aUIAeMOI HH(OpMAIHH;

- 3HaHWe pabOTHUKOM TpeOOBaHUN HOPMATUBHO-METOJMYECKHX JIOKYMEHTOB IO 3alluTe
WH(OPMAIIUY U COXPaHECHUU TAWHEI;

- HaJIM4Yue HEOOXOJWMBIX YCIOBHA B TOMEHICHHH Mg pPadoThl ¢ KOH(HUACHIHUAIHLHBIMU
JTOKyMEHTaMu U 0a3aMu JaHHBIX;

- ONpejAeNieHUE W periiaMeHTalus cocTaBa PaOOTHHMKOB, MMEIOIIMX MpaBO AOCTyma (BXoAa) B
MOMEIICHUE, B KOTOPOM HAaXOJIUTCS BHIYMCIIUTENIbHASI TEXHUKA;

- OpraHu3aius NopsaKa YHUUTOKEeHHs] MHpOopMaluu;

- CBOEBPEMEHHOE BBISBJICHUE HApYyLIEHUS TPeOOBAaHUN pa3peUIMTENbHOW CUCTEMBI JOCTyIa
paboTHUKaMU TOpa3AeeCHUS;

- BOCHIMTAaTelbHasi W pa3bACHUTENbHAss paboTa C COTPYAHUKAMM NOJpa3fesieHus 10
MIPEIYIPERJACHUIO YTPAThI LIEHHBIX CBEACHUM MpHU padoTe ¢ KOHPHUACHIINATbHBIMU JOKYMEHTAMH;

- HE JIOIYCKAeTCs BbIJlauya JIMYHBIX JIeJl COTPYIHUKOB Ha pabouyne MecTa pyKoBoauTesnei. JImaHbie
Jiena MOTYT BbIAaBaThcsl Ha pabodnMe MecTa TONBKO TeHepaJbHOMY IHUPEKTOpYy, pabOTHHKAM OTaena
MIEPCOHANIA U B MCKIIIOUUTENBHBIX CIy4yasX, 0 MUCbMEHHOMY pa3pelIeHUI0 TeHEPabHOTO AUPEKTOpa, -
PYKOBOJUTEINIO CTPYKTYPHOTO MOApa3IeieHus (HapuMep, Ipy MOArOTOBKE MaTEPUANIOB IS aTTECTAIIH
paboTHHKA).

5.5.3. 3ammra nepcoHaNbHBIX JaHHBIX COTPYAHUKA HA AIEKTPOHHBIX HOCUTENSX.

Bce manku, cogepxaiiye nepcoHagbHble JaHHBIE COTPYIHUKA, TOJKHBI ObITH 3aIUIIEHBI TAPOJIEM,
KOTOPBIM COOOIIAeTCs] PYKOBOAMUTEIO CIY>KOBI YIpPaBIEHUS MEPCOHATIOM M PYKOBOAMTENIO CIYXKOBI
MH(POPMAITMOHHBIX TEXHOJOTHMH.

5.6. "BHemnsaa 3ammura’.

5.6.1. [Jlna 3amuThl KOHQUACHUUAIbHOW HH(OpPMAMKM  CO3JAIOTCS  LieJeHANpaBiIeHHbIE
HEONaronpusATHBIE YCIOBUS U TPYAHOIPEOAOIUMbBIE MPEMSITCTBHS AJS JIUIA, MBITAIOIIETOCS COBEPIIUTD
HECaHKLIMOHUPOBAaHHBIH  JOocTym M oBiageHue  uHpopmanumeil. lLlenpto u  pesyapTaToM
HECaHKIIMOHUPOBAHHOTO JOCTyNa K WH(OPMAIMOHHBIM pecypcaM MOXKET ObITh HEe TOJBKO OBIAJCHHE
IIEHHBIMU CBEJICHUSIMHU M UX UCIOJIb30BAaHUE, HO U X BHUIOM3MEHEHUE, YHUUTOXKECHHE, BHECEHNE BUPYCa,
nmoaMeHa, ganbcudukays coaepKaHusi PEKBU3UTOB JJOKYMEHTA | JIp.

5.6.2. Tlog MOCTOPOHHHUM JIMIIOM TOHWMAETCA J000€ JIHMII0, HE HUMEIOIIee HEMOCPEICTBEHHOTO
OTHONICHUS K JEATEIbHOCTH KOMIAHHH, MMOCETUTENH, PAOOTHUKHU APYTUX OPTaHU3AIMOHHBIX CTPYKTYP.
[TocropoHHue nuIla HE MOJDKHBI 3HATh pacnpeaeneHue (yHKIUH, padoune MPOLECcChl, TEXHOJIOTHIO
cocraBieHus, 0OpMIICHHSI, BEICHUS M XPAaHEHUs JOKYMEHTOB, JeJl U pabouuX MaTepHalioB B OTIEIe
nepcoHaia.

5.6.3. JIns obecrneueHus: BHEIIHEW 3alUThl MEPCOHAIBHBIX TaHHBIX COTPYAHHKOB HEOOXOAUMO
coOIO1aTh Psi Mep:

- IOPSZIOK IpHEMa, yUeTa U KOHTPOJIS ACSITEIbHOCTU MTOCETUTEINEH;

- IPOITYCKHOM peXUM OpraHu3aluu;

- YUYET U MOPSAJOK BbIIaUU YIOCTOBEPEHUMH;

- TEXHUYECKHE CPEJICTBA OXPAHbI, CHTHAIIN3AIINH;

- IOPSIJIOK OXPAHBI TEPPUTOPHUH, 3[JAHUH, TIOMEIICHUN, TPAHCTIOPTHBIX CPE/ICTB;

- TpeOOBaHUS K 3aIIUTe HHPOPMALIMH TP UHTEPBHIOMPOBAHUH U COOCCEIOBAHMSIX.



5.7. Bce numa, cBsi3aHHBIE C MOJy4YeHHEM, O0OpabOTKOW M 3alIUTON MEepPCOHATBHBIX TaHHBIX,
00s13aHbl NOJMKCATh 0053aTENBCTBO O HEPA3IJIAIEHUH NIEPCOHANIBHBIX JaHHBIX PAOOTHUKOB.

5.8. [To BO3MOXKHOCTH TIEPCOHANIBHBIEC TAHHBIE 00€3TNYNBAIOTCSI.

59. Kpome Mep 3ammMThl NEPCOHAIbHBIX JIAHHBIX, YCTAaHOBJEHHBIX 3aKOHOJATEIILCTBOM,
paboromarenu, paOOTHUKM M HMX MPEICTABUTENM MOTYT BBIpaOaThIBaTh COBMECTHBIE MEPHI 3aIUTHI
NEPCOHAIbHBIX JAHHBIX PAOOTHHUKOB.

6. IIpaBa u 00s13aHHOCTH PA0OTHUKA

6.1. 3akperuieHue mnpaB paOOTHHKA, PETVIAMEHTUPYIOUIUX 3aIIUTy €ro IMEepPCOHANbHBIX JaHHBIX,
o0ecrieunBaeT COXpPAaHHOCTD MOJIHOW ¥ TOUYHOW HH(POPMALIUU O HEM.

6.2. PaGOTHUKM U WX MPEACTABUTENU JOJKHBI ObITh 03HAKOMJICHBI O] PACIUCKY C JOKYMEHTaMU
OpraHM3aliM, yCTaHaBIMBAIOIIMMU HOPSAOK 0OpaOOTKM NMEPCOHAIbHBIX JAaHHBIX PAOOTHHMKOB, a TaKkKe
00 MX mpaBax U 00S3aHHOCTSX B ATOM 00JIACTH.

6.3. B mensx 3amuThl NEPCOHAJIBHBIX JAHHBIX, XpaHALIUXCcA y paboroaaresns, pabOTHUK HMEET
paBo:

- TpeOOBaTh UCKITIOUCHHUS UM UCITPABJICHHUS HEBEPHBIX MJIM HETMOJIHBIX NMEPCOHAIBHBIX TaHHBIX;

- Ha CBOOOJHBINA O€CIIaTHBIA MOCTYH K CBOMM IE€PCOHAJIbHBIM JaHHBIM, BKIIOYas MpaBO Ha
MOJTyYeHUE KOMUI JTF000M 3aIUCH, COJIeprKalllel TTIepCOHANIbHBIC JaHHBIC,

- IEpPCOHAJIbHbIC JAHHBIE OIIEHOYHOI'O XapaKTepa JOMOJHUThH 3asBICHUEM, BBIPAXKAIOLIUM €ro
COOCTBEHHYIO TOUKY 3pEHUS;

- OIIPE/EIIATh CBOUX MIPEACTABUTENEH JIJIS 3a1UTHI CBOMX MEPCOHAJIbHBIX JIaHHBIX;

- Ha COXPAaHEHME U 3aIUTY CBOEH JIMYHON U CEMEHHOM TalHBI.

6.4. PaboTHuK 00s13aH:

- meperaBatb  pabOTONATENI0  WJIM  €r0  IPEICTABHTENI0  KOMIUIEKC  JOCTOBEPHBIX,
JOKYMEHTHUPOBAHHBIX NIEPCOHATBHBIX JAHHBIX, COCTaB KOTOPBIX YCTaHOBJIEH TpynoBbiM KojgekcoM PD.

- CBOEBPEMEHHO c000IIaTh paboToAaTeNt0 00 N3MEHEHUH CBOMX MEPCOHAIIBHBIX JIAHHBIX.

6.5. PaGoTHHKHU cTaBAT paboTojaTeNs B U3BECTHOCTh 00 M3MEHEHUU (paMUIIUU, UMEHH, OTYECTBA,
JaThl POXKJEHHUS, YTO MOJy4daeT OTpaX€HHWE B TPYJOBOW KHM)KKE Ha OCHOBAHHUU MPEJICTaBIECHHBIX
JNOKyMeHTOB. IIpu HEOOXOIMMOCTH M3MEHSIOTCS JaHHble 00 00pazoBaHuM, NMpodeccuu, CennatbHOCTH,
IIPUCBOEHUHU HOBOI'O pa3psijia u Ip.

6.6. B mensx 3amuThl YAaCTHOW JKU3HM, JIMYHOW M CEeMEMHOW TalHbI PaOOTHUKH HE JOJKHBI
OTKa3bIBaThCsl OT CBOETO IpaBa Ha 00padOTKy MEPCOHATBHBIX JaHHBIX TOJBKO C UX COIJIACHUsl, TOCKOJBKY
3TO MOYKET MOBJIEYb MPUYMHEHUE MOPATILHOTO, MAaTEPUAIBHOTO BpE/Ia.

7. OTBEeTCTBEHHOCTD 32 pasrjaleHne KOHpuAeHInaIbHOi HH(POPMaLH, CBS3AHHOM C
NEPCOHAIBbHBIMHU JAHHBIMU

7.1. TlepcoHanmpHasi OTBETCTBEHHOCTb - OJHO M3 TJIABHBIX TpeOOBaHUI K OpraHu3aluu
(YHKIIMOHMPOBAHUS CUCTEMBl 3alllUTHl MEPCOHAJIBHONH MHPOPMALMU U 005S3aTENBHOE YCIIOBHE
obecrieueHnst YPPEKTUBHOCTH ITOM CUCTEMBI.

7.2. FOpunndeckue u pU3NYECKUE JIMLA, B COOTBETCTBUM CO CBOMMHM ITOJIHOMOYHMSIMH BIIAJICIOIINE
uHpopmManve o0 TrpakgaHaX, IMOJyYalol[Me M MCHOJb3YIOIIUE €€, HECyT OTBETCTBEHHOCTh B
COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoil @Penepanuu 3a HapylleHHE peXuma 3alllUThl,
00paboTKH M MOpsiIKa UCIIOIb30BaHMSI TOM HH(OPMALIUH.

7.3. PykoBoauTenb, pazpeniaonuii JOCTy COTPYAHUKA K KOH(PpUICHIINATbHOMY JOKYMEHTY, HECeT
MIEPCOHAIBHYIO OTBETCTBEHHOCTH 3a JIaHHOE pa3pelleHue.

7.4. Kaxxaplit COTpYAHUK OpraHU3aliH, MOJTyYaroui s paboThl KOH(OUACHIIMAIBHBIA TOKYMEHT,
HECeT €IMHOJINYHYIO OTBETCTBEHHOCTh 3@ COXPAHHOCTh HOCUTENS U KOHPHUIEHIIMAIBHOCTh HH(OPMALIHH.

7.5. Jluua, BUHOBHBIE B HapyIIEHUH HOPM, PETyIUPYIOIIMX IOJXydeHHe, 00paboTKy M 3alluTy
NEPCOHANBHBIX JAHHBIX pAaOOTHHMKA, HECYT IUCLMIUIMHAPHYIO, aJMUHHUCTPATUBHYIO, TIPakKJaHCKO-
MIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/IepaTIbHBIMU 3aKOHAMH.

7.5.1. 3a HEUCTIOJTHECHUE WM HEHAJIeXkKAIlee NCIIOTHEHHE PAaOOTHUKOM I10 €T0 BUHE BO3JIOKEHHBIX
Ha Hero oOs3aHHOCTEH TO COONIIOJICHHIO YCTAaHOBJIGHHOTO TOpsiAKa paboThl CO  CBEACHUSMHU



KOH(HIECHIIMAIBHOTO XapakTepa paboTomarenb BOpaBe MPUMEHATh IPeIycMOTpeHHble TpynoBbIM
KOJIEKCOM TUCIUIUIMHAPHBIE B3bICKAHUS.

7.5.2. JIOKHOCTHBIEC JIMIIA, B OOS3aHHOCTh KOTOPBIX BXOAMT BEIACHHUE MEPCOHANBHBIX ITAHHBIX
COTpYIOHHUKA, OO0sf3aHbI OOECHEUUTh KAXKIOMY BO3MOXKHOCTh O3HAKOMJICHHS C JIOKYMEHTaMH U
MaTepuagaMH, HEIOCPEACTBEHHO 3aTParuBaloIMMU €r0 IIpaBa U CBOOObI, ECJIM HHOE HE IIPELYCMOTPEHO
3akoHOM. HenpaBomepHbIii 0TKa3 B MPEAOCTaBICHUM COOpPAaHHBIX B YCTAHOBJICHHOM MOPSJIKE
JOKYMEHTOB, THOO HECBOEBPEMEHHOE NPEIOCTABJICHUE TAKMX IOKYMEHTOB HJIM MHOM MH()OpPMALUU B
Cllydasix, MpPeIyCMOTPEHHBIX 3aKOHOM, JHOO MpPeIOCTaBIIEHUE HEMOJHOM WM 3aBEIOMO JIOXKHOMN
uH(pOpMALIUK - BJICYET HAJOKEHUE HA JIOJDKHOCTHBIX JIMIl aJMHUHHCTPATHBHOrO mTpada B pasmepe,
onpeaensiemoMm Kogexkcom 06 aIMUHUCTPATUBHBIX TPAaBOHAPYIICHUSX.

7.5.3. B cooTBercTBUU C ['pakJaHCKUM KOJEKCOM JIMLA, HE3AaKOHHBIMH METOJaMH IOJIyYHBIIUE
MH(OPMAILIHIO, COCTABIISIONLYIO CIYKEOHYIO TaliHy, 00s13aHbI BO3MECTUTh MPUUMHEHHBIEC YOBITKH, IPUYEM
TakKas e 0053aHHOCTh BO3JIaraeTcsi U Ha paOOTHUKOB.

7.5.4. YrojoBHasi OTBETCTBEHHOCTh 33 HApYIIEHWE HENPUKOCHOBEHHOCTH YaCTHOM XHU3HU (B TOM
YHcIIe He3aKOHHOE COOMpaHKe WM PaclpOCTPaHEHHE CBEACHUH O YaCTHOW KHM3HHM JIUIIA, COCTABIISIONIETO
€ro JUYHYIO WM CEMEiHYI0 TaiiHy, 6e3 ero coryiacus), HempaBOMEPHBIN JOCTYN K OXpaHsIeMON 3aKOHOM
KOMIIBIOTEPHON MH(OpMAIH, HETIPABOMEPHBIA OTKa3 B MPEAOCTABICHHH COOPAaHHBIX B YCTAHOBICHHOM
MOPSAIKE TOKYMEHTOB M CBEJICHUH (€Clu 3THU JesSHUS NPUYUHIIM Bpea MpaBaM M 3aKOHHBIM MHTEpecam
rpaXkJaH), COBEPIIEHHBIC JIMIIOM C HCIIOJB30BAHUEM CBOETO CIYKEOHOTO ITOJIOKEHUS HAaKa3bIBACTCS
mrpadom, 1100 JIMIICHHEM MpaBa 3aHUMATh OINPE/IeJICHHbIE JOHKHOCTH WM 3aHUMAThCS ONpeAeICHHON
JeSTeLHOCTBIO, TNOO apecToM B cooTBeTcTBHH ¢ YK PO.

7.6. HempaBOMEpHOCTh JESATENLHOCTH OPraHOB IOCYAApCTBEHHOM BJIACTU M OpraHHU3aIuil mo coopy
1 UCIIOJIB30BAHUIO MEPCOHAIBHBIX JAHHBIX MOXKET OBITH YCTAHOBJICHA B CYIIG6HOM IMopsaKe.



